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Standard Operating Procedure
for VendorRegistration

Steps for Vendor Reqistration —



e ForVendorregistrationgotothisURL—invest.mp.gov.in
e Click on “Registration” option.
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Fill all the mandatory fields present in registration form and click on “Register”
button.
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Madhya Pradesh Industrial
Development Corporation

REGISTRATION INSTRUCTIONS

Ea ST - Fill Required Details

+ Select Organzation Type

+ Enter Firm / Company name.

+ Enter the complete name of the authorized person of company.

+ Enter ten digit mobie number and emailid of the authorized person.

+ B carefullyou wil et your password aftr registration on the mabile number and e-mal id which you
have entered.

+ There s no portal fee, Reqistration is free of cost

Note: The authorized person wil process the company's acivies. After login please update your profle to
complete registration process.

e >
K View Al nstnictions in Defais

Address Details

MP Industrial Development Corporation Ltd
CEDMAP BHAWAN, 16:A,
Arera Hils Bhopal (Madhya Pradesh)-462011

Click Register Button

IAGHFUENT | 4
BANK

i<, APPLICATION

o TRust

I

Registration
Type of Organisaion* 0
Choose the type of Organisation '

Fim/ Company Name " @

Type Fim/Company Name

Name of Ouner / Authorized Person * 0
Type name of authorized person
Mobig Number* 0

Enter Your Mobile number

Emai D0

E-mall D

Please enter above Captcha here

(| hereby declare that the detals furished above are trug and

correct o the et o my knowtedge*

Aready tegitered! clek here tologin

Investor will receive the User ID and Temporary Password on Registered Mobile No. & e-
Mail ID.
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Home | Change Password

Change Password

Old Password

New Password
Confirm Password
‘

| |
Change |

Password | — (|

PROCESS DESIGNED BY

MPIDC |z

& QNG MEACcon . ] B L L R PR IS

FPPLICATION

Login

PITSLNGO N om

sgdzy <
it

esh Industrial
Corporation

Instructions:

1. Passward must be at least 8 characters and not more than 15 characters.
2. At least one uppercase should be alphabet in password.

3. Password must contain at least 1 number.

4. The first letter of the password should not be a number.

5. Password must contain at least one non-alphanumeric character.

6. The password should not contain a space.

POWERED BY
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o Please login again after resetting the password. After Login a confirmation of
Vendor/Contractor registration will be display. Click on Yes as
Vendor/Contractor.

Are You A Vendor/Contractor?

For all the Vendors it is mandatory to update required
information related to your organisation. contract and
type of services you are providing to MPIDC, so please Click
On Yes Button to update your profile .
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o Registered As Vendor/Contractor -

o User will complete their profile with mandatory details then click on “Save &
Next” button.

iii Dashboard Q O Prachi Kushwaha v Madhya Pradesh Industrial
[

- Company Details Personal Details Bank Details

N \/ \/ \/
Firm | Company Details Authorized Person | Director Details Bank Account Details

Instructions + i
=

Firm / Company Details

Whether your organization is Categorised as MSME m Small and Micro Enterprise ).* No Yes
ation Number T ation Scale of Industry
Enter MSME Registration No. PROPRIETORSHIP v Scale of Industry v
Firm { Company Name * Telephane No
Prachi Services Enter Telephone No.
Fa Fi Ty PAN Ny
Enter Fax No. Enter PAN No.
Firm { Company GSTIN Ng Firm / Company Registration Numbe
Enter GSTIN No. Enter Registration Number
Firm { Company Registration Date * Firm { Company Registration Valid till
Choose Registration Date Choose Registration Validity Date
Registered Office Address
Firm / Company Full Address*
Enter Registered Office Addres
City* State ®
Enter City Select the state hd
District* Pincode *
Select the District v Enter Pincode
Correspondence Address
O Same as Registered Address
Enter Address 1
City* State ®
Enter City Select the State hd
District* Pincode *
Select the District v Enter Pincode

R Save & Next |

Madhya Pradesh Industrial
Development Corporation

NPIDC




o After that a submission message will be displays on the screen.

FirmiCompany Deiails has been
saved Successfully.

o Fill the all mandatory details, select the check box and click on “Save
&Next” button.

HI Dashboard ¥ ) prachiii ~ ml)lac

Home / Update Details

a

Firm | Company Details Authorized Person | Director Details Bank Account Details

(I}

Instructions + m

P B

Firm/Company Bank Detail

Enter Bank IFSC Code Search IFSC Code

Bank Name* Bank Branch*

Bank Address* Account Holder Name*
Prachi Sk

Account Number* Re-enter Account Number*

@ | hereby certify that Bank Detail is provided by me is correct, if any mistake coating in bank detail than MPIDC will nnt raennneiin tn Ince of manow

| —
J_ 1
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After that a submission message will be displays on the screen.

v/

Authorized Person Details has
been save Successfully.

Fill the all mandatory details, select the check box and click on “Save
&Next” button.

) Frachi kushwaha v mPlac M
D

iii Dashboard

Home / Update Details

Firm | Company Details Authorized Person | Director Details Bank Account Details

Instructions

Firm/Company Bank Detail

Enter Bank IFSC Code Search IFSC Code

Bank Branch™

Bank Name*

Account Holder Name*

Bank Address*

Re-enter Account Number*

Account Number*

Please enter a valid number.

O 1 hereby certify that Bank Detail is provided by me is correct, if any mistake coating in bank detail than MPIDC will not responsible to loss of money
‘/»

Madhya Pradesh Industrial
Development Corporation

NPIDC



o Afterthatasuccess messagewill bedisplays. Clickon“Yes” asregistration
with Vendor/Contractor.

Are You A Vendor/Contractor?

For all the Vendors it is mandatory to update required
information related to your organisation, contract and
type of services you are providing to MPIDC. so please Click

On Yes Button to update your profile

—
I

o Select the service provider, contract details and location of the serviceand then
click on “Save & Next” button.

o
i Dastiboard Ie Ja ) prachi kustwaha v mpl:c M
N

Home | Update Details

N
B Firm | Company Details Authorized Person | Dire: Upload Documents
i
Instructions + i
(=]
W

senice Detals \/

Services Providing Contract Details Service Location Details

[P\ease select option l [P\ease select option ] [P\ease select option ]

__>
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+ Enter “License details”, “Passport details” and “It Number Registration
details” of the Vendor then click on “Save & Next” button.

) Frachi kushwaha v mPlac Madhya b
Develop

Home | Update Details

N
@ Firm | Company Details Authorized Person | Director Details Bank Account Details Service Details Upload Documents
Instructions +
=
]
Upload Documents
Document Number Upload Document Issued Date

Contractor License

Expiry Date

Select Expiry Date

Passport

Expiry Date

Select Expiry Date

IT Registration Number

Expiry Date

Select Expiry Date

Enter Contractor License Doc No. Choose File | No file chosen Select Issued Date

Document Number Upload Document Issued Date
Enter Passport Doc No. Choose File | No file chosen Select Issued Date

Document Issued By (Office Name)

Enter Document Issued By (Office Name)

Document Number Upload Document Issued Date
Enter IT Registration Number Doc No Choose File | No file chosen Select Issued Date

Document Issued By (Office Name)

Enter Document Issued By (Office Name)

Save & Next

o Afterthatasuccess messagewill bedisplays. Clickon“Yes” asregistration
with Vendor/Contractor.

Success!

The details have been successfully submitted to the
department for verification and after verification, you will

be able to submit your invoices
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User can download the registration PDF. Downloaded PDF of Registration.

Hirln Frdich baduiliil
[ £ Coapanstion

Registration No - 2103000001

FirmiCompany Details

Ty pa of Organization PROPRIETORSHIP

Scale of Industry naull

Firm { Company Mame Prachi Services

Telephone Mo. BOSAEEAZT

Fax Na. 1234

Firm ! Company PAN Ho. feppic2 523

Firm Registration number

Firm Registration Date SRR

Weather your organization is Categorised as MSME (Medium Small and Micre Enterpriza ) | HO

Address Of Registered Office

FirmiCompany Addross Bhopal
City BHOPAL Sralp Madhya Pradesh
District Bhopal Pin Code 462048

Correspondence Office Address

Firm/Company Address1 Bhopal

ity BHOPAL

Madhya Pradesh

District Bhopal

7
g

462048

Authorized Person Datail

Hame Prachi Kushwaha Mobdile No. BOG0084 227
Diate OF Birth 12121847 Emuail ps 1 24Egmail.com
Aadhar Mao. EIOCK H0E 4091

NPIDC
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Downloaded PDF of Registration.
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Bank Detail
Bank Mama Bank al Baroda Bank Branch MAMDIDEEPR FAISEMN, MP
Bank IFSC Code BARBMAAMDID ::“:M ! 1234 56TR00

Account Holder Hame

Service Details

] Service Name

1. IT Services.

Service Locations

] Location Hame

1. Bhiopal

Contract Details

[ Contract Typs

1. Hon Service Contract Based

Upload Documents

# |Document Hame Document Mo. | lssed Date | Expiry Date | Document lesued By (Office Name)
1. | Contractor License I7ESI00075147 | O4/0dEnzt | smoacozz | Ma

2. | Passpan aquolEaISH ivoaEnz | 2moeoze | RO

A | IT Registration Mumber 12345 0GI0X | ZuDarzaz1 | MPIDC

4 | Contractor License ITESIO00TE1AT | O4wEnn | noac0ze | MA

5. | Passpan aquplEaISH ivoaEnz | 2moezoze | RO

& | IT Registration Mumber 12345 IMOGIOX | ZU0arz0z1 | MPIDC

NPIDC
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In case of any query or concerns

Email us On: helpdesk.mpidc@gmail.com
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